
 

 

 

     
          21st January 2021 
Dear Parent/Carer, 
 
Re: Remote Learning - ‘Live’ Streaming Launch 
 
We are excited to announce that from the week commencing Monday 25th January, we will 
deliver ‘live’ sessions online using Google Meet. This is in addition to our current remote 
learning provision using Google Classrooms.  
 
After having carefully reviewed the research, learnt from best practice both through our own 
sixth form pilot and through other schools, and taken on board feedback from a range of 
different stakeholders, we believe that we are now ready to further develop our remote 
provision to incorporate high-quality live sessions for all year groups. Initially this will be 
staggered: 

 Key Stage 4 live sessions beginning on Monday 25th January (timetable week 2) 
 Key Stage 3 live sessions beginning on Monday 1st February (timetable week 1) 
 All Key Stages will receive their first live pastoral sessions with their tutor the week 

beginning Monday 25th January.  
 Please note that Key Stage 5 have already begun their live streaming sessions and 

feedback has been extremely positive. 
 
Live Session Format 
 
Academic: 

 KS3 and KS4: One live session per week for core subjects (English and Maths) and 
one live session per fortnight for all other subjects, including practical subjects 

 Drama and Music lessons for KS3 will take place on a rota - please see Google 
Classrooms for the dates of these lessons. 

 KS5: one live lesson per week for all subjects (minimum)  
 Each session will last 30-45 minutes 

 
The live session could be in one of several formats, including: instruction/modelling to 
introduce new learning, feedback/improvement tasks, reviewing prior learning, or formative 
assessment. This list is not exhaustive and there will be a range of strategies employed by the 
teacher that are subject specific and those that will have the greatest remote impact on 
learning.  
 
Pastoral: 

 All Key Stages: one session per week with tutor  
 Each session will last 25 minutes 

 

The weekly live pastoral sessions could cover a number of themes/topics, including:  
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numeracy/literacy tasks; well-being and personal development, futures, motivational tasks, a 
weekly challenge and a chance for students to ask questions. Year 11 and Year 13 will have 
additional access to the effective revision programme. Pastoral calls will only be made by 
tutors to those students who are not engaging with live subject/pastoral sessions or who are 
failing to submit adequate work. 
 
Timetable 
 
The timetabling and allocation of the live sessions have been carefully considered to ensure 
that there is a balance for student and staff wellbeing. Allocated sessions will follow your child’s 
usual academy timetable, which can be accessed via Progresso and was updated at the 
beginning of January for the spring term set changes. All parents and carers have access to 
this and a link to reset your password will be emailed to you - if you already know your account 
login details then you do not need to do anything. Students can also view their full weekly 
timetable on their Google Calendar.  
 
Please click on the respective year group to access the live streaming timetable: Year 7,  
Year 8, Year 9, Year 10, Year 11, Sixth Form. 
 
Live subject tutorials and tutor time sessions have been allocated for each year group and 
band. Please ensure that your child checks this carefully and makes contact with their 
tutor/subject teacher/Head of Year if they are unsure of anything. The  timetable has a colour 
key to help navigate the sessions: 
 
 

Live Pastoral Session with tutor - Google Meets (live)    

 
Live Subject Tutorial with teacher - Google Meets (live) 

 
Live Subject Tutorial for Art/Technology (additional sessions) - Google 
Meets (live) 

 
Remote Subject Lessons - Google Classrooms (not live)  

 
PDC - Personal Development, Futures & Effective Revision - Google 
Classrooms (not live) 

 
R4P - Reading for Pleasure at home (not live)  

 
In the event that a member of staff is absent on the day of a live session, the parent/carer of 
the students concerned will be informed via text message. Students should still complete the 
work set on Google Classroom for that lesson.  
 
If students are unable to attend and participate in live sessions, they will be required to 
continue with the work set on Google Classroom for that subject and endeavour to meet the 
deadlines set. Students can also make use of the additional resources for the Personal 
Development Curriculum, Futures Programme, Effective Revision and engage in Reading for 
Pleasure. There will be a number of year/tutor group related tasks, assemblies and challenges 
set in tutor group classroom pages that students are welcome to take part in. 
  

https://drive.google.com/file/d/1bFq3ZYgK-9rim9XdN9VaUQ-b_pw7q2J0/view?usp=sharing
https://drive.google.com/file/d/16k1TdpC7184gkpDMcpwTKfcM6BeQ6goQ/view?usp=sharing
https://drive.google.com/file/d/1see8_vuSUZoZLWeRiICteTmrXgHprwv3/view?usp=sharing
https://drive.google.com/file/d/1gC55Y1HLnnPBL6aWqNuW-jsKiePuSbmc/view?usp=sharing
https://drive.google.com/file/d/1Kf6jRAhn7GDVmLbhGYYX6HUPSFi4xHuC/view?usp=sharing
https://drive.google.com/file/d/1lZUGjzD70zCNpwc3RgQ2-n7H4KGWCxQb/view?usp=sharing
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Key worker and vulnerable students attending lessons on the academy site will continue to 

receive face-to-face contact with subject specialist teachers and therefore will not be required 

to partake in live streaming sessions online. All subjects are delivering a scheme of work that 

is in line with the work set on Google Classroom for remote learning to ensure continuity of 

curriculum for all students, whether learning remotely or on site. However, we will review 

provision for these students as part of our continuous monitoring process, and any necessary 

adjustments will be made to best meet the needs of the students concerned.  

Online Safety 
 
We are using a secure platform, Google Meet, to host our live lessons. All students and staff 
will use their Magna email accounts to access this. In order to safeguard staff and students, 
all live lessons will be recorded and stored for 6 months - they will not be shared in any other 
domain. Our academy Safeguarding Policy is still applicable, with the addition of the 
Temporary Policy Addendum: COVID-19 Academy closure arrangements for Safeguarding 
and Child Protection at Magna Academy. For further information and guidance about online 
safety, please click on the following links to access our most recent Online Safety newsletters 
from December and January.  
 
Behaviour and Conduct Expectations 
 
To ensure that all students and staff are protected while providing online education it is vital 
that all students understand that the expectations of their behaviour and conduct are the same 
as while in the academy and are in line with our Online Safety Policy. These expectations will 
be shared with students in their year group Google Classroom, but we also wanted to share 
them with parents/carers so that you can support your child in following them.  
 
Please click here to access a copy of our ‘live streaming expectations agreement’. The 
agreement clearly outlines the high expectations we have from a student, parent/carer and 
academy perspective. Please read this carefully with your child and ensure that the high 
expectations and the sanction ladder of consequences are understood.  
 
Please can families refrain from joining in the sessions with their child. This can be off putting 
for the teachers involved and it is inappropriate for parents to be viewing the other students in 
the group. 
 
If you do not agree with these expectations and our rationale of recording the live sessions as 
outlined in the attached agreement and online safety section of this letter, please complete 
the ‘opt out’ Google Form found here by midday on Friday 22nd January.  Students who opt 
out will not be able to access the live sessions and will need to continue to complete work 
remotely on Google Classroom. 
 
 
  

https://www.magna-aspirations.org/uploads/asset_file/Safeguarding_Policy_for_Sept_2020.pdf
https://www.magna-aspirations.org/uploads/asset_file/2021-01-05_-_Safeguarding_Addendum_2021-school-closure.pdf
https://www.magna-aspirations.org/uploads/asset_file/2021-01-05_-_Safeguarding_Addendum_2021-school-closure.pdf
https://drive.google.com/file/d/1OQnWoMWiCIVrF6JdJOA4kEYmIJ55kMPU/view?usp=sharing
https://drive.google.com/file/d/1QLOOHgqPW1dmS9mywiaMYb_mYwQZ35qU/view?usp=sharing
https://www.magna-aspirations.org/uploads/asset_file/3_1062_e-safety-policy-2016-11.pdf
https://drive.google.com/file/d/1iKCUS373tTP3YKykz0GO3oEAegZkGncz/view?usp=sharing
https://docs.google.com/forms/d/e/1FAIpQLScedeZ1NA-6ClSxIgi1MDQwkQn3SfwzHKJk-8lIZ7fPeHIGug/viewform
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‘How To’ Guide 
 
We have created a guide for students, which includes step-by-step instructions for logging into 
a Google Meet session, navigating the live streaming timetable, top tips for a successful 
session, and a reminder of the behaviour and conduct expectations. We recommend that you 
go through this with your child so that you can better support them with their live lessons. The 
guide can be found here.  
 
Please find below a simple 5 step guide to help with the Google Meet logging on process: 
 

Step 1: Connecting to your 
meeting 
 
Sign in to your Google account 
then type in meet.google.com 
in the search bar. You will find 
the link for the meeting on the 
home page, and can click on 
the specific lesson. 

 

 

Step 2: Wait to join 
 
Your teacher will be the first 
person in the meeting room and 
will be the last person to leave 
it. You may have to wait to be 
able to join the meeting/lesson. 

 

Step 3: Top tips for your 
meeting 
 
Log in to Google Meet just 
before the meeting is due to 
start.  Go to the meeting link. 
 
Mute your microphone before 
you enter the meeting.  
 
You can also switch off your 
camera if you wish, using the 
buttons towards the bottom of 
the screen. 

 

 
 
 

https://drive.google.com/file/d/1LuxDXWJFulO_GTbMIqKCRU3hoc0mwAl2/view?usp=sharing
https://meet.google.com/
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Step 4: Join now 
 
Click Join now to enter the 
Google Meet. Don’t click 
Present.  
 
Once connected, listen 
carefully to your teacher.  
 
You can use the chat, click on 
the ‘raise hand’ button, or 
unmute your microphone to ask 
a question.  
 
You should mute your mic 
again after you have asked your 
questions.  

 

Step 5: Ending the meeting 
 
When the call is complete, 
disconnect by clicking the red 
“hang up” button to the bottom 
of your screen.  
 
Remember to check Google 
Classroom after the meeting for 
any assignments that your 
teacher has set for you.  

 

 

 

Yours sincerely 
 

     

Mrs S Mashike    Mr C Buller 
Vice Principal     Assistant Principal  

 

 


